2022 Grant Process – Final Report
(Instructions)
Prior to submitting your report, please ensure all attachments are uploaded and formatted properly. Documents that are uploaded should be in Microsoft Excel, Word or Adobe PDF format only. If information is prepopulated, it is moved forward from your grant application.
ORGANIZATION INFORMATION 
Project Name*
Name of Project
Character Limit: 100

Dollar Amount Awarded*
Total Amount of Grant Awarded this year?
Character Limit: 20

PROGRAM/PROJECT INFORMATION
Program/Project Description*
Provide a brief description or purpose for which the grant was received.
Character Limit: 500

[bookmark: _Hlk80015830]Number of Clients Served*
How many unduplicated clients were served by this program/project this year?
How many total clients were served by this program/project this year? 
Character Limit: 500

Grant Impact*
Were you successful in accomplishing the goals set forth in the grant application?
Character limit: 1500

Project/Program Completion*
Is this project complete or have all program goals and objectives been met? If not, how far along is it? When do you expect completion?
Character Limit: 1000

Changes Needed? 
If you were again to address the identified problem, what changes, if any, would you make in your approach? Character Limit: 1000

Outcomes and Impact*
1. Provide at least one outcome for this project/program that is currently being measured as a part of the evaluation process of this project/program. 
2. What or Who are the sources of information? 
3. What tool(s) are being used for measurement? 
4. What date(s) and how often do the measurements occur? 
5. Provide any additional information that may be valuable to the measurement process. 
Character Limit: 2500

FINANCIAL INFORMATION 
[bookmark: _Hlk80015858]Funding Status*
Has the City of Muskogee Foundation grant been totally expended? If not, when do you anticipate full expenditure? Were additional funds needed for the program/project? If so, have they been raised? If funds have not been raised, what are your plans to complete the project? *
Character Limit: 1000

Project/Program Funding*
Do you anticipate additional funds will be needed to complete this program/project as outlined
in the grant application? If so, have they been raised? If not, what are your plans to raise
additional funds to complete the project or meet the goals of the program?
Character Limit: 1000

Financial Statements*
Please upload your most recent board approved balance sheet and statement of activities.
File Size Limit: 2 MB

Budget*
Attach a copy of the most recent budget for the program/project or the organization (depending on which type of funding was requested). 
File Size Limit: 2 MB

Budget Comments/Supporting Information
Please use this space to describe any variances or explanation in further detail. 
Character Limit: 1000

Multi-Year grant
If a multi-year grant was awarded, what was the total of the multi-year award?  How many years or for what time period was the grant awarded per the Grant Agreement?
Character Limit: 250

SUPPORTING INFORMATION
[bookmark: _Hlk80015869]Tell the Story *
Use this space to tell the Foundation at least one story about the changes made in the lives of the citizens of Muskogee and/or the clients served by this project/program. You may also upload photos or additional information in this space to support the stories. 
Please only use this space per the designated instructions and DO NOT use this space to discuss any other information.
Character Limit: 3300

[bookmark: _Hlk79410260]Optional Supporting Documents (1)
Please use this upload area to attach any supporting documents that you would like the grant committee to see as part of your grant report. Attachments may include measurement tools used for outcomes or other information required in your Grant Acceptance Agreement.
File Size Limit: 5 MB

Optional Supporting Documents (2)
Please use this upload area to attach any supporting documents that you would like the grant committee to see as part of your grant report. Attachments may include measurement tools used for outcomes or other information required in your Grant Acceptance Agreement.
File Size Limit: 5 MB
